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Profile Management

Once you have registered with on the ePortal and received your activation email you will be able to
login to the system to view your dashboard and self-manage your profile.

My Profile

To edit any of your company or personal details please click on the blue icon ‘My Profile’ at the top
left of the screen.

USER | AUCTION BIDDER 01 CURTIS FITCH  TrrmT
iSourceX
G 15/07/2013 14:4 - GMT (UTC)
My Negotiations || My Contracts | My Score Cards || Message Centre (6)

You have § unresd messsges,

Hegotiation List

Welcome to your home page, from here you can amend or update your personal dstaiks, manage your messages and access negotiations to which you have been invited to parbicipate.

Ta amend your profile, cick an ‘'my profile’ in the top left of the screen. To manage your messages cick on the Massage Centre’ tab. Ta sccass 2 negotistion cick on the negotistion fiie.

(3 ostesanc times are cispiayed in your ocs!time, currenty Grasnvich Mesn Time (UTC). Cik hersto changs

Hegotiation Title  Sort By | Start = Reference Type Start End Status

Curtis Fitch Auction Bidder 01

On selection you will have the ability to ‘edit profile’ and ‘switch username’.

l My Profile

Edit Profile

Swittch Username Iy

Name: Auction Bidder 01 Curtis Fitch
Login Mame: auction.bidder.01@gmail.cam
Last Updated: 28/5/2013 =t 16:35

o
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Edit the User Profile.

The first screen you will see on ‘Edit Profile’ is the screen where you can change your personal
profile. Here you can amend your contact details, time zone and alerts.

USER | AUCTION BIDDER 01 CURTIS FITCH T

Profile 15/07/2013 16:04 - GMT [UTC)

Home > Lipds

Profile Detail || Edit Profile

Profile - Auction Bidder 01 Curtis Fitch

You are currently editing your profie.

Update Profile | Company Profie

Tee Please Sekect [ ]

First Name Auction_Bidder 0L Last Name Curts Fitch

Email Address (Login Hame) suction.bidder.01@gmail.com [Switch Username) Praferred Language English ||

Job Title Emsil Massage Notfications [¥] ves (2)

Teisphons Mok
GMT [UTC) - Gresnuich Mezn Time [+ (3)

pportunity Alerts: Tick here to receive sutomatic email notficaions when 2 new cpportuntty is listed relating to 2 category cods selected
inyour cemaany prefie, 4

1f you viish to resst you password, plezse complete the fiekds belovr,

Current Passviord e/ Passvicrd ( 5 )

Confirm New Passwierd

[ Submit |

(1). Update your Contact Details
(2). Receive notifications via email if you have been sent a message via the system,

(3). Time Zone - Ability to change the time zone, all dates and times chosen by Barnet will
automatically be converted into your local time-zone.

(4). Current Opportunity Alerts — By ticking this box you will receive notification of any new tenders
posted to the system that are match any categories selected in your company profile.

(5). Change Password - To change your password type in your exisiting password followed by the
password you would like to change to.

(6). Submit — Any changes to the above will only be saved is the submit button is selected
afterwards.
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Update the Company Profile

The next tab along is the company profile, here houses the contact details of your company plus the
categories selected/assigned to your company. All of this information can be edited at any point via

the screen below:

USER | AUCTION BIDDER 01 CURTIS FITCH  toGanT

Home » Updste Profie

Profile Detail || Edit Profile

(1)

(2)

(3)

Profile - Auction Bidder 01 Curtis Fitch

You are currently editing your profie.

G 15/07/2013 18:04 - BMT (UTC)

Update Profie || Company Profile

Campany Name *
Address *

Strest

Region

Company Tekphane Number

Category Code Description

Clothing, Staff Clothing, Accessories, Accessories

Clothing, Staff Clothing, Healthcare wear, Accessories - Heslthcare

Clothes

Select Regians

Region Description

Cheltenham

[ Submit |

Addrass

ciy

Postocode
Reference
BE

Wear BAA

1197
Reference

(%]

(1). Update your Company Details

(2). Category Codes — edit the category codes that best suit your services provided.

(3). Submit — Any changes to the above will only be saved is the submit button is selected

afterwards.
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Switching Username.

In the event that you wish to switch usernames for access to the system, click on ‘My Profile’ -
‘switch username’. This will ask you to provide your current password and the email account you
would like to transition your account to. Upon completing this action

USER | AUCTION BIDDER 01 CURTIS FITCH  ToanT

15/07/2013 16:06 - GMT (UTC)
Home || Switch Username

Switch Username - Auction Bidder 01 Curtis Fitch

To switch your username please compet the form belovr,

J_ﬁvikh Username

Current Username (Emsil Address) suction.bidder,01@gmail.com New Username (Email Address) =

Password *

[ Submit |




