
2013 

 
 

 

Initial Registration 
 

Thank you for registering your interest in the eProcurement portal for Barnet Council. 

The following document will guide you through the initial registration phase.   

 

Home Screen 
To register on the site you will firstly need to have gained access via the URL 

www.barnetsourcing.co.uk 

The home screen (Figure 1.0) is where you will initially be directed to. From this page there are a 

number of links, all of which will direct you to the initial company registration page. 

Figure (1.0) 

 

 

By clicking on any of the Register links you will be navigated to complete an initial company 

registration (Figure 2.0). If you already have a site login, you can access the system via the login box 

on the right hand side of the screen. Your username will be your full email address, should you 

happen to of forgotten your password, please click the ‘Forgotten Password?’ link for an reset email 

to be generated. 

 

 

http://www.barnetsourcing.co.uk/
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Initial Registration Form 
The Registration Form is detailed below. All questions marked with (*) are mandatory and must be 

completed before your registration can be submitted. 

1. Fields for completion 
Figure (2.0) 

 

 

 

Username: Please use your email address. All communications 

will be directed to the owner of the account chosen 

 

 Personal Details: Please complete your personal details as 

requested. 

 

 

Company Details: Please complete your company details as 

requested. 

 

 

Category Codes: Select the category codes that best 

highlighted the services you offer. (Please see the 

section ‘2. Categorisation’ for further details) 

 

 
Site Terms & Conditions: Must be read and accepted before 

registration can be completed. 

 

 
Verification: Please complete with the Characters shown in the 

box above 

 

 

Register: To finalise your registration, please click the Register 

button. 

 

 



2013 

 
 

 
 

 

2. Categorisation 
On Selection of your categories in the registration form you will see a another window pop-up 

(Figure 3.0). This box will enable you to select the categories that best apply to your service 

provision. 

 

 

(1). Selection of Level 1 and Level 2 Categorisation, use the dropdown to filter the options. 

(2). Level 3 Categorisation descriptions 

(3). Select the Categories Applicable to your services, you have the ability to select individually, or 

select/deselected all  

(4). Submit will add the categories to your profile. 

You have the ability to amend these at any point in time prior to submission and once active in the 

system via your profile management. 

The rationale behind the selection of services at registration stage has two main factors; 

 Procurement staff within Barnet will be able to view all relevant suppliers to tenders they 

will be running through the system.  

 Automatic notification – with tenders that have been generated in the system, if allocated to 

your chosen categories then you will receive automatic email notification of the new tenders 

that have been posted. You have the ability to switch on or off your notification emails 

functionality once logged in. Please review the ‘Profile Management’ user guide to view 

how.  
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